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666 APARTMENT CORP. 
 (rev. 5/2026) 

APPLICATION FOR PURCHASE 

Return to: Garthchester Realty Associates 
440 Mamaroneck Ave., S-512 
Harrison, NY 10528 

INSTRUCTIONS 

1. Please complete all sections of the application.  If a section is not
applicable to you, so state.

2. Purchaser must provide one (1) complete copy of the following
documents prior to the Board considering the application. Please do not
bind, staple or print double-sided.

a. fully completed application with all attached forms signed.
b. a signed copy of your last two (2) years Federal tax returns with all

schedules attached.  Also, a copy of all W-2’s submitted with the tax
return, as well as last two pay stubs.

c. copies of latest bank statements.
d. two (2) personal letters of reference and two (2) professional letters

of reference for each applicant.
e. letter of reference from your present employer stating annual salary

and length of employment.
f. letter of reference from current landlord or managing agent.
g. fully executed contract of sale, together with any riders thereto.
h. a copy of your bank mortgage commitment if financing is being

obtained.



The information and forms provided on this website are subject to change and may, therefore, not be the most 
current versions.  Accordingly, users of this site are advised to check the date of the forms to make sure it is the 

most current.  Garthchester Realty hereby disclaims responsibility for the reliance by any users of this site on the 
information contained herein without independent verification of its accuracy. 

Page 2 of 2 

3. The application, documents and a non-refundable application fee,
payable to Garthchester Realty, in the sum of Four Hundred and Fifty
($450.00) Dollars plus One Hundred and Fifty ($150.00) Dollars per
person (for a background/credit check) must accompany your
application.  These fees are non-refundable.

4. The Board reserves the right to request additional information prior to
considering your application.

5. By submitting this application for the Board’s consideration, you are
representing that all statements contained therein are true to the best
of your knowledge and are authorizing the Board to verify all
statements, including the Board obtaining a current credit report.

6. Where there is more than one purchaser, the information requested is
to be answered by all purchasers.

7. The purchaser(s) and all persons to reside at the residence will be
required to attend a personal interview with the members of the
Admissions Committee of the Board of Directors prior to the
committee’s moving on the application.

*NO APPLICATIONS ACCEPTED ON FRIDAY AFTER 12PM*



666 APARTMENT CORP. 
APPLICATION TO PURCHASE SHARES OF THE CORPORATION 

NOTICE 

Article II of Chapter 700 of the Laws of Westchester County, known as the Westchester County 
Fair Housing Law, prohibits discrimination in housing accommodations on the basis of a person 
or persons’ actual or perceived race, color, religion, age, national origin, alienage or citizenship 
status, ethnicity, familial status, creed, gender, sexual orientation, marital status, disability, 
source of income, or status as a victim of domestic violence, sexual abuse, or stalking. 

 
Section 700.21-a of the Westchester County Fair Housing Law governs applications to purchase 
shares of stock in cooperative housing corporations, and applies to this application. Under this 
section, the cooperative housing corporation is required to comply with the following deadlines: 

 
1. Within fifteen days of the receipt of this application, the cooperative housing 

corporation must either acknowledge that it has received a complete application, or 
shall notify you of any defect in the application. 

2. If you are notified of any defect in the application, within fifteen days of the receipt 
of the corrected application the cooperative housing corporation must either 
acknowledge that is has received a complete application, or shall notify you any 
defect in the application. 

3. Within sixty days of receipt of a complete application, the cooperative housing 
corporation must approve or deny your application, and provide written notice 
thereof. 

4. If your application is denied, the cooperative housing corporation is required to 
provide notice to the Westchester County Human Rights Commission, including your 
contact information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



666 Apartment Corp. 
666 Pelham Road | New Rochelle NY 10805 

Financial Qualifications for Sales

 
• MAXIMUM - Percentage of purchase price being financed (30% Down Payment 

for prospective buyers seeking to purchase a property under $250,000; 25% Down 

Payment for purchasers of property over $250,000)

• Clear background check for all applicants and occupants (occupants over 18 must 

submit a background check)

• Preferred minimum income ($50k for Studios, $70k for 1 bedrooms/Junior 4., $80k 

for 2 bedrooms)

• Preferred liquid asset total (9 months of maintenance and, if applicable, mortgage 

payments in reserves)

• Preferred credit score (700+ with no judgements, bankruptcies, multiple late 

payments, etc.)

• Preferred MAXIMUM debt to income ratio (inclusive of Mortgage & Maintenance: 

25%)



Unit being Purchased ________________ Shares ________________ 

Monthly Maintenance Amount ________________________________ 

PARTIES INVOLVED IN THE PURCHASE OF THE APARTMENT 

Purchaser Name   

________________________ 

Soc. Sec. No.

# XXX-XX- 

Present Address  

________________________ 

Telephone No.#  (Home)  

________________________ 

Telephone No.#   (Business) 

________________________ 

Purchaser Name 

___________________________ 

Soc. Sec. No.# 

XXX-XX-

 Present Address 

___________________________ 

Telephone No.#   (Home) 

___________________________ 

Telephone No.#  (Business) 

___________________________ 

Do you own a pet?  Yes /No ______________________ (No Dogs Allowed)

If yes, please describe _______________________________________________ 

PURCHASER’S ATTORNEY: 

Attorney _________________________Firm Name________________________ 

Telephone No.# ___________________ Address _________________________ 



PARTIES INVOLVED IN THE PURCHASE OF THE APARTMENT 

SELLER (S) 

__________________________ ____________________________ 

Name of Seller Name of Co-Seller 

__________________________ _____________________________ 

__________________________ _____________________________ 

Address of Seller  Address of Co-Seller 

__________________________ _____________________________ 

Telephone No.#  Telephone No.# 

SELLER (S) ATTORNEY 

Attorney _______________________    Firm Name ________________________ 

Telephone ______________________   Address ___________________________ 

SELLER (S) REAL ESTATE BROKER 

_______________________________ ______________________________ 

Agent Name  Name of Real Estate Company 

_______________________________ ______________________________ 

Telephone No.#  Address 

PURCHASER (S) REAL ESTATE BROKER 

_______________________________ ______________________________ 

Agent Name  Name of Real Estate Company 

_______________________________ ______________________________ 

Telephone No.#  Address 



PRICING & FINANCING 

Purchase Price Amount ________________________________ 

Payment on Contract ________________________________ 

Balance Due at Closing ________________________________ 

________________________________ 

________________________________ 

FINANCING     (Maximum Financing Allowed is 70-75%) 

Amount of Loan  

Name of Lending Institution  

Address of Lending Institution  ________________________________ 

________________________________ 

Name of Representative of Lending  

Institution Responsible for Application _______________________________ 

Telephone No. of Lending Institution   _______________________________ 

STATE THE SOURCE OF ANY FUNDS USED IN THE PURCHASE OF THE 
APARTMENT OTHER THAN YOUR OWN PERSONAL FUNDS OR THE FUNDS TO BE 
OBTAINED FROM THE LENDING INSTITUTION SET FORTH ABOVE. 



PERSONAL INFORMATION 

Please set forth the name(s) and relationship(s) to the purchaser(s) of all 
individuals expected to occupy the apartment.   With respect to minor children 
only, please set forth their present age(s).  

NAME RELATIONSHIP AGE (Minor) 

___________________________ ___________________ ____________ 

___________________________ ___________________ ____________ 

___________________________ ___________________ ____________ 

___________________________ ___________________ ____________ 

___________________________ ___________________ ____________ 

666 APARTMENT CORPORATION HEREBY ADVISES THE PROSPECTIVE 
PURCHASER(S) THAT UNLESS EXPRESSLY WAIVED BY THE CORPORATION’S 
BOARD OF DIRECTORS IN WRITING, ALL INDIVIDUALS EXPECTED TO 
OCCUPY THE APARTMENT MUST BE PRESENT AT THE PROSPECTIVE 
PURCHASER(S) INTERVIEW WITH THE CORPORATION’S BOARD OF 
DIRECTORS. 



FINANCIAL INFORMATION 

INCOME: 

Purchaser  Co-Purchaser 

____________________________ ___________________________ 

Name of Employer  Name of Employer 

____________________________ ____________________________ 

Position or Title  Position or Title 

____________________________ ____________________________ 

Number of Years Employed*  Number of Years Employed* 

____________________________ ____________________________ 

Annual Gross Wages Annual Gross Wages 

____________________________ ____________________________ 

Additional Income** Additional Income** 

*In the event you have been employed at your present position for less than
three years, please provide the information requested for prior employment.  In
the event you attended an institution of education during the past three years
rather than being employed, please set forth the name of the institution and the
degree or other certificate, if any, awarded.

**Provide this information only if you desire the Corporation to consider this 
income in acting on your application. 



PERSONAL FINANCIAL STATEMENT 

ASSETS: 

Applicant 1  Applicant 2 

Cash Deposit ________________ ________________ 

  (for this transaction) 

Other Cash Assets  ________________ ________________ 

Savings/Money Market ________________ ________________ 

Total Securities  ________________ ________________ 

Other Financial Assets ________________ ________________ 

Real Estate Owned  ________________ ________________ 

Total Assets  ________________ ________________ 

LIABILITIES: 

Credit Cards/Installment Loan  ________________ ________________ 

Auto Loans / Leases ________________ ________________ 

Mortgage / Coop Loans ________________ ________________ 

Other Liabilities  ________________ ________________ 

Total Liabilities  ________________ ________________ 

Evidence of all asset values stated above for consideration must be submitted. 



PERSONAL FINANCIAL STATEMENT 

Monthly Income Statement: 

Applicant 1  Applicant 2 

Gross Monthly Wages ________________ ________________ 

Gross Monthly Other Income ________________ ________________ 

Total Monthly Income   ________________ ________________ 

Monthly Expenses: 

Credit Cards/Loans  ________________ ________________ 

Auto Loans / Leases ________________ ________________ 

Projected Monthly Maintenance 

this purchase ________________ ________________ 

Mortgage Payments this   

purchase  ________________ ________________ 

Alimony ________________ ________________ 

Child Support ________________ ________________ 

Liens / Judgments  ________________ ________________ 

Tuition ________________ ________________ 

Travel Expenses   ________________ ________________ 

Other Monthly Payments  ________________ ________________ 

Total Monthly Payments  ________________ ________________ 



REFERENCES 

Personal References: 

You must submit two (2) personal and one business letters of reference for each 
individual purchasing an apartment. Each letter must include the relationship of 
the writer to the purchasing individual. 

Purchaser  Co-Purchaser 

_________________________ ____________________________ 

Name  Name 

_________________________ ____________________________ 

_________________________ ____________________________ 

Address Address 

_________________________ ____________________________ 

Telephone Number Telephone Number 

_________________________ ____________________________ 

Name  Name 

_________________________ ____________________________ 

_________________________ ____________________________ 

Address Address 

_________________________ ____________________________ 

Telephone Number Telephone Number 



BUSINESS REFERENCES: 

Purchaser  Co-Purchaser 

_________________________  ____________________________ 

Name of Company/Firm  Name of Company/Firm 

_________________________  ____________________________ 

_________________________  ____________________________ 

Address Address 

_________________________  ____________________________ 

Name of Individual Providing Ref. Name of Individual Providing Ref. 

_________________________  ____________________________ 

Position /Title Position / Title 

_________________________  ____________________________ 

Telephone Number Telephone Number 

ADDITIONAL INFORMATION REQUIRED 

Please set forth the name, address and telephone number of your present 
landlord or managing agent.  ______________________________________ 

______________________________________________________________ 

Please set forth the number of years you have resided at your present 

address. _______________________________________________________ 

If less than three (3) years please set forth your prior address and provide the 
information requested above.  ______________________________________ 

_______________________________________________________________ 

Are you obligated to pay alimony, child support or separation maintenance? 

_______________________________________________________________ 



Are you a party to any lawsuit? _____________________________________ 

Has an eviction proceeding been brought against you within the past five (5) 

years? _________________________________________________________ 

Have you filed for bankruptcy, had your assets attached or your salary garnished 

within the past five (5) years? ______________________________________ 

Are there any outstanding judgments or liens against you? _______________ 

If you answered yes to any of the five preceding questions, please set forth the  

details on a separate piece of paper. 

THE UNDERSIGNED UNDERSTANDS THAT THE INFORMATION REQUESTED HEREIN 
IS ESSENTIAL TO THIS APPICATION BECAUSE OF THE SPECIAL CHARACTER OF A 
COOPERATIVE APARMENT COMPLEX AND THE NATURE AND CHARACTER OF THE 
COMMUNITY IT FORMS.  THE UNDERSIGNED AGREES TO SUBMIT 666 APT. CORP., 
INC.  ALL FURTHER DOCUMENTS AND INFORMATION REQUIRED BY THE 
CORPORATION PRIOR TO ITS CONSIDERATION OF THIS PROPOSED SALE, 
INCLUDING FINANCIAL STATEMENTS. 

THE UNDERSIGNED FURTHER ACKNOWLEDGES THAT THEY HAVE BEEN ADVISED 
THAT THE PURCHASER OF A COOPERATIVE APARTMENT TAKES, SUBJECT TO THE 
PROVISIONS OF THE PROPRIETARY LEASE AND ASSUMES ALL OF THE SELLER’S 
OBLIGATIONS THEREUNDER AND IS OBLIGATED TO SIGN SUCH DOCUMENTS TO 
ACCOMPLISH SUCH PURPOSE AS 666 APT. CORP. MAY REQUIRE. 



I certify statements made in this application have been examined by me and to 
the best of my knowledge and belief are true, correct and complete.  I have no 
objection to inquiries to any person or institution being made for the purpose of 
verifying the facts herein stated.  I understand that the filing of this application 
does not in any way bind the Cooperative Corporation to consent to the 
assignment of this apartment to me. 

_____________________________ _____________________ 

Purchaser’s Signature  Date 

_____________________________ _____________________ 

Co-Purchaser’s Signature  Date 



AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT



Formula Sheet 

666 Apartment Corporation 

Formula Example Actual 

Gross Monthly Income $10,000  $   

Less: Estimated Tax 20% ($2,000)    ($    ) 
Less: Debt obligations  
(car payment, student loans, credit cards, etc) ($1,000)    ($    ) 

Remaining Income $7,000  $   

35% Remaining Income $2,450  $   

It is a building policy that 35% of remaining income must cover 
mortgage/maintenance or rent, leaving 65% for other monthly expenditures 
(food, clothing, utilities, emergencies, etc.) 



Assets and Liabilities 

Assets 

Account Balance $ Bank 

Account Balance $ Bank 

Account Balance $ Bank 

Other 

Other 

Liabilities 

Auto Loan (1) 
per month $ Lienholder 

Auto Loan (2) 
per month $ Lienholder 

Credit Card (1) 
per month $ Card 

Credit Card (2) 
 per month $ Card 

Credit Card (3) 
per month $ Card 

Credit Card (4) 
per month $ Card 

Current Mortgage 
per month $ Bank 

Current Open Loan 
per month $ Bank 

Current Open Loan 
per month $ Bank 

Other $ 

Other $ 



Assets and Liabilities 

Assets 

Account Balance $ Bank 

Account Balance $ Bank 

Account Balance $ Bank 

Other 

Other 

Liabilities 

Auto Loan (1) 
per month $ Lienholder 

Auto Loan (2) 
per month $ Lienholder 

Credit Card (1) 
per month $ Card 

Credit Card (2) 
 per month $ Card 

Credit Card (3) 
per month $ Card 

Credit Card (4) 
per month $ Card 

Current Mortgage 
per month $ Bank 

Current Open Loan 
per month $ Bank 

Current Open Loan 
per month $ Bank 

Other $ 

Other $ 



666 APARTMENT CORP. 

Resident Parking Information 

Resident Name: 

Resident Address: 

Resident Phone #: 

Parking Space #: 

Model: 

Color: 

Year: 

License Plate #: 

Signature: 

Date: 



666 APARTMENT CORP. 

Resident Parking Information 

Resident Name: 

Resident Address: 

Resident Phone #: 

Parking Space #: 

Model: 

Color: 

Year: 

License Plate #: 

Signature: 

Date: 
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1. All Shareholders are required as per the Proprietary Lease and your screening interview to provide key(s) to their unit. 

Should any Shareholder replace their apartment door lock(s) a new key must be immediately supplied. This will be 

strictly enforced. Failure to comply will result in a $25 monthly administrative fee. Should we need to break your locks 

or door in case of an emergency, it will be a shareholder responsibility to cover such cost. 

 

2. The public halls and stairways of the building should not be obstructed or used for any purpose other than entering and 

exiting from the apartments in the building. 

 

3. Children are prohibited from playing in the public halls, courts, elevators and stairways, and lobby. 

 

4. No public hall should be decorated or furnished by any Lessee in any manner without prior consent of the Board of 

Directors. 

 

5. No Lessee should make or permit any disturbing noises in the building or do or permit anything be done therein which 

will interfere with the rights, comfort or convenience of other Lessees, especially between the hours of 10:00 PM. and 

the following 8:00 AM. Sound travels, so please be mindful of all common areas during quiet hours which include the 

lobby, elevator area, mailroom and hallways. Please keep voices down and cell phone conversations to a minimum. 

 

No construction or repair work (unless an emergency) or other installation involving noise should be conducted in any 

apartment except on weekdays (not including legal holidays) and only between the hours of 8:00 AM. and 4:30 PM. 

 

6. No article should be hung (clothing, towels, laundry, etc.), shaken or thrown from the doors, windows, terraces or 

balconies or placed on the windowsills of ledges of the building. 

 

7. Awnings, window air-conditioning units or ventilators are prohibited except those that have been approved by the 

Lessor or the managing agent. Nothing can project out of any window of the building without similar approval. 

 

8. No garbage disposal unit, portable dishwasher, laundry washer or dryers are allowed in individual units. 

 

9. No sign, notice, advertisement or illumination can be inscribed or exposed on or at any window or other part of the 

building, except those that have been approved in writing by the Lessor or the managing agent. 

 

10. No motorcycles, bicycles, scooters, baby carriages or other wheeled items are allowed to stand in public halls, 

passageways, stairwells, exits and entrances or the courtyard of the building. 

  

11. Messengers and trades people must use those doors designated (Back Door A) by the Lessor for entrance and exit and 

are not permitted to park in fire lanes or other shareholders parking spots, except those that have been approved in 
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writing by the Lessor, the managing agent or shareholder. Service vehicles / moving trucks are permitted to park near 

the pool fence with proper identification placards provided by the Superintendent. 

 

12. Delivery of large kitchen, bath and other household appliances and furniture can be delivered only by way of the rear 

entrance (Door A) of the building and by prior arrangement with the Lessor or Superintendent, Monday - Saturday (not 

including legal holidays) and only between the hours of 8:00 AM to 4:30 PM. 

 

13. Bicycles, trunks and heavy baggage should be taken in or out of the building through the rear entrances. 

 

14. Garbage and refuse from the apartments shall be disposed of only at such times and in such a manner as the 

superintendent or the managing agent of the building may direct. Cat litter must be triple bagged, closed and left on 

the compactor room floor (not thrown down chute); newspapers and magazines should be left on the compactor room 

shelves. Bagged disposable garbage must be put down the chute - do not leave on the floor. Milk cartons, juice cartons, 

glass, cans, and plastic containers must be rinsed out for recycling and left on the shelves in the compactor room. Empty 

pizza boxes are recyclable; please remove inner paper and food and leave boxes on shelves. Larger items and trash 

must be carried down to either the 1st floor compactor room or garbage storage area by front driveway. Breakdown 

all boxes. 

 

15. Kitchen drains, bathroom, shower drains and toilets in the building should not be used for any purpose other than those 

for which they were constructed, nor should any sweepings, rubbish, rags, cat litter (even those that claim to be 

"flushable"), or any other article be thrown into the toilets. The cost of repairing any damage resulting from misuse of 

any drain /toilet will be paid for by the Lessee in the apartment that caused it. 

 

16. No Lessee shall send any employee of the Lessor out of the building on any private business of a Lessee. 

 

17. Dogs are strictly prohibited. Cats, birds, reptiles or any other animal shall not be kept or harbored in the building unless 

the same in each instance is expressly permitted in writing by the Lessor: such permission shall be revocable by the 

Lessor. No pigeons or other birds or animals should be fed from the windowsills, terraces or in the yard, court spaces 

or other public portions of the building or on the sidewalks or streets adjacent to the building. 

 

18. No radio or television aerial shall be attached to or hung from the exterior of the building. 

  

19. Sublets must be for a period of one year. Prospective tenants are subject to screening. Intent to renew must be reported 

to Management 90 days in advance of lease end date and renewals are subject to Board approval. Shareholders who 

rent their unit should inspect their apartment on an annual basis to confirm the apartment is being maintained properly. 

 

20. No vehicle belonging to Lessee or to member of the family or guest subtenant licensee or employee of a Lessee shall 

be parked in another shareholder’s spot without prior consent or in a manner that impedes or prevents ready access 
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to any entrance of the building by another vehicle. Parking is strictly prohibited in any of the marked restricted areas 

and the vehicle will be towed at the owner’s expense. All vehicles parked on the property must bear valid license plates 

and registrations. No commercial vehicles shall be allowed. 

 

21. The Lessor shall have the right from time to time to curtail or relocate any space devoted to storage or parking. All 

parking spaces return to the parking pool for reassignment whenever a change in status occurs, e.g. a sale or different 

sublet. Sublets shall only be assigned one single space and will not be eligible for a second space. 

 

22. No group tour or exhibition of any apartment or its contents can be conducted, nor shall any auction or sale be held in 

any apartment without prior consent of the Lessor or its managing agent. 

 

23. The Lessee shall keep the windows of the apartment clean and in good condition. In the case of refusal or neglect of 

the Lessee during 10 days notice in writing from the Lessor or the managing agent to clean or replace the windows. 

Failure to comply, will allow the cleaning and / or replacement may be done by the Lessor, who shall have the rights, 

by its officers or authorized agents to enter the apartment for the purpose of such cleaning and / or replacement and 

to charge the costs and all other expenses incurred to the Lessee. 

 

24. Windows with broken seals, fogging or are causing leaks and damages to interior walls and/or the building structure 

will be repaired / replaced by Lessor. Please contact management for evaluation. 

 

25. Complaints regarding the service of the building or infractions of the House Rules shall be made in writing to the 

management company. Suggestions to the Board of Director can be left in the Suggestion Box in the mailroom. 

 

26. Any consent or approval given under these House Rules by the Lessor shall be revocable at any time. 

 

27. No Lessee shall install umbrellas on terraces or any plantings on the terrace, balcony, or roof without prior written 

approval of the Lessor. Plantings shall be contained in boxes of wood lined with metal or other material impervious to 

dampness and standing on supports at least two inches from the terrace, balcony, or roof surface, and if adjoining a 

wall, at least three inches from such wall. Suitable weep holes or draining material shall be provided in the boxes to 

draw off water. It shall be the responsibility of the Lessee to maintain the containers in good condition, and the drainage 

materials and weep holes in operating condition. 

  

28. If it is determined by the Lessor or Board of Directors that pests are a problem which the Lessee has not taken care of, 

the Lessor is permitted to enter the apartment at any reasonable hour to correct the problem at the Lessee's expense. 

 

29. No Lessee shall proceed with any alteration as per Section 21 of the Proprietary Lease without prior consent of the 

Board of Directors or the managing agent. 
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Requirements shall include: 

 

A. A signed alteration agreement 

B. An insurance certificate indemnifying Board Members, Management and the 666 Apartment Corporation. 

C. Proof of licensed and insured contractors and / or trades people. 

D. A cash guarantee as per Rule 29 of the House Rules. 

E. The Alterations shall be performed only between the hours 8:00 AM and 4:30 PM and work which will produce 

unusual noise or might be disturbing to other shareholders shall not commence before 9:00 AM. No work shall 

be performed on Saturdays, Sundays or Holidays. 

 

30. Lessee shall place a $1,000.00 cash guarantee with Lessor as assurance against damages to common property as 

outlined below: 

 

A. To procure approval of alteration agreement 

B. Prior to moving in and/or out of the building, whether one is an owner or sub lessee 

 

The $1,000.00 cash guarantee is to be refundable following inspection and approval by The Board of Directors and / or 

its managing agent within 48 hours of notification or completion of move and/or construction. Lessee is responsible for 

damages in Excess of above $1,000.00 cash guarantee. 

 

Should you not follow the proper channels when renovating your unit, you will be assessed a $1,000 administrative fee 

which will be reflected on your maintenance account.  

 

31. Lessee shall, with prior notice to the superintendent, move only within the following hours:  

 

Monday - Saturday (not including legal holidays) 

9:00 AM to 5:00 PM 

No moves are permitted on Sundays 

 

Lessee shall move in and out of the building from the rear entrance (Door A) only. 

 

32. The 666 Apartment Corporation common areas (halls, stairways, lobby, exits and entrances) constitute a smoke-free 

environment. Smoking is strictly forbidden anywhere in these common areas excluding Lessee’s apartments. Sealant 

and air filters are required at lessee’s expense to ensure no odors or smoke go into the common areas and neighboring 

apartments. 

 

33. All shareholders are required to have co-op homeowners' insurance policies. It is generally recommended that at least 

$300,000 in liability coverage be carried. The Board requires evidence of such coverage on the anniversary date of the 
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policy and this documentation must be produced and sent to the managing agent annually. Each shareholder or 

resident shall obtain and continually maintain in effect, at all times, individual insurance commonly known as a 

“Condominium and Cooperative Apartment Owners Policy” which is often also referred to as an HOI policy. 

Shareholders and residents are required to present annually on the anniversary date of the policy to Lessor, or 

otherwise upon request, proof of insurance and evidencing the minimum amount required in the form of a certificate 

of insurance. Failure to comply with the terms of the foregoing insurance requirements, or failure to timely provide 

proof of same, shall result in an administrative fee of $125 for each month (or portion thereof) of noncompliance. 

Management has “Suggested Insurance Coverage for 666 Apartment Corp” documentation for Shareholder review 

upon request. 

 

34. Unless expressly authorized by the Board of Director in each case, the floors of each apartment must be covered with 

carpeting, inclusive of padding or equally effective noise-reducing material, to the extent of at least eighty percent 

(80%) of the flooring area excluding kitchens, pantries, bathrooms, and closets. 

 

35. In accordance with City & State Fire Codes NO propane or charcoal barbeque grills are allowed to be used on any 

terrace, balcony, deck or patio. Electric barbeque grills are permitted according to City Fire Codes, but must be 

monitored at all times. Failure to abide with this House Rule can and will result in City summonses, and legal action by 

the Coops attorney at the Lessee and / or sub lessees’ expense. 

 

36. Lessee shall pay administrative fees for violation of any part of each House Rule as outlined below: 

 

First notification   Written warning only 

Second Violation   $50.00 administrative fee 

Third Violation   $200.00 administrative fee 

Fourth Violation   Legal fees incurred 

Unauthorized Renovation $1,000 administrative fee 

Keys to Apt. Door  $25 monthly administrative fee 

 Homeowners Insurance   $125/monthly administrative fee  

 

37. Pool Rules are distributed to Shareholders at the beginning of each season. Any infraction of a Pool Rule is considered 

an infraction of a House Rule. 

 

38. Bike Room. Space in the bike room is limited. One bike allowed per occupant per apartment (2 occupants – 2 bikes). 

Exceptions will be made for families with small children. All bicycles must be properly labeled with tenants’ name and 

apartment number. Motorized (electric) bicycles are not permitted in the bike room or apartments as they are a fire 

hazard. Failure to follow the bike room rules may result in loss of privileges. 
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39. Those Shareholders who fail to pay their maintenance after 60 days will lose the privilege of using the pool use, second 

parking space and bike room storage.  

 

40. Shareholders are responsible for any action (or lack of action) they take that damages another apartment or the 

common areas of the building, including, but not limited to, damage caused by fixtures and equipment located within 

the apartment for which shareholders are responsible, such as wax gaskets, heat valves, speedy valves, water shut off 

valves, refrigerator lines, etc. Shareholders shall be responsible to make, or cause to be made, all necessary repairs with 

respect to the foregoing to both their apartment and the apartment of another and/or the common areas of the 

building. In the event that a vendor for the Lessor makes any of the foregoing repairs, the costs for said repairs shall be 

billed back to the responsible shareholder. 

 

41. These House Rules may be added to, amended, or repealed at any time by resolution of the Board of Directors of the 

Lessor. 

 

 



Screenings – Purchase and Rental 

Process 
After the interview/screening, the committee will present to the board for approval. We will be in touch 
with a decision in 3-5 days. 

House Rules 
A copy of the House Rules is provided. Please read and keep handy for reference. 

Parking 
One parking spot is provided with a unit charge of $20.00 per month. 
A 2nd spot is $50.00 per month & there is typically a waiting list. 
There is No guest parking. 

Must Provide Super with Key Copy 
The key will be used for Emergencies only and is stored in a coded lockbox. A form is signed to 
acknowledge receipt of the key copy and returned to the Superintendent. 

Laundry Rooms 
There are laundry rooms on the 2nd, 5th, and 8th floors. We use the Hercules card system for payment. 
Card and card refills can be made through the machine on the fifth floor. Hours are 7:00 AM-10:00 PM. 

Bike Room 
If you wish to store your bike in the Bike Room, you will be provided with a key. Bikes must have 
identification tags and will be removed if no longer used. 

Pool 
The pool is open from Memorial Day through Labor Day, weather permitting. There is a fee for guests 
which is determined seasonally.  

Recycling/Trash Rooms 
Every floor has a compactor room   Please WASH everything! Recyclables go on labeled shelves. Bag 
your garbage and make sure it goes down the chute. Cardboard shipping boxes must be broken down 
and placed on the floor.  Please bring larger items down to the main compactor room on the first floor. 

Smoking 
No smoking in common areas. All smokers must have an air purifier in their apartment. Please do not 
leave butts on the property anywhere or flick off balconies! 

Alterations/Renovations 
An application must be obtained from and submitted to GARTHCHESTER REALTY ASSOCIATES. 
Work must be performed by licensed and insured contractors and approved by the Board. Please see 
the House Rules for permitted working hours. 

Once Approved to Move in 
Please inform Jenna Valdovinos at GARTHCHESTER REALTY ASSOCIATES and Santiago Silva, 
Superintendent of your move-in date. 

• Moving Hours: Mon-Fri 9:00am-5:00pm and 
Saturdays 10:00am-6:00pm (No Sundays or legal Holidays). 

• Must provide Superintendent with a $500.00 check prior to move-in. Security deposit will be 
returned once you've finished with no damages.

• Provide Homeowner Insurance to GARTHCHESTER REALTY : 914-725-3600 ext. 3107 - Jenna 
Valdovinos

• Santiago Silva, Superintendent: 914-557-6771



666 Apartment Corp. 
ONE CALL NOW – Shareholder Contact Information Sheet 

Please enter contact information for up to two people per apartment in the space provided 
below. If you select more than one electronic communication method, you may receive messages 
on all methods selected.  

RESIDENT 1 – PLEASE PRINT ALL INFORMATION CLEARLY 

NAME (first and last):    APT #: 

Home Phone: o Check to receive
announcements here

Cell Phone via 
Voice Message: 

o Check to receive
announcements here

Cell Phone via 
Text Message: 

o Check to receive
announcements here

Email address: o Check to receive
announcements here

RESIDENT 2 – PLEASE PRINT ALL INFORMATION CLEARLY 

NAME (first and last):     APT #: 

Home Phone: o Check to receive
announcements here

Cell Phone via 
Voice Message: 

o Check to receive
announcements here

Cell Phone via 
Text Message: 

o Check to receive
announcements here

Email address: o Check to receive
announcements here

THANK YOU! 



Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date
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