
WOODBROOK GARDENS CORP. 

Co-operative Apartments 

SUBLEASE REQUIREMENTS AND PROCEDURES 

In response to your request for consent by the Board of Directors for sublease approval, please 
review the following requirements and procedures which are written pursuant to Paragraphs 15, 
of the Proprietary Lease and the Corporation's By-Laws: 

REQUIREMENTS: 

I. Completed application* ( enclosed)
2. Sublease document ( enclosed)
3. Sublease acknowledgment and indemnification (enclosed)
4. Bank consent to sublease (if required by loan agreement)
5. Sublease (lead disclosure) rider (enclosed)
6. Release of bank information form ( enclosed)
7. Request to Sublease and Designation (enclosed)
8. Rider to Sublease (enclosed)
9. A signed copy of the move-in procedures (enclosed) must accompany the application.
10. The Sublessee(s) must sign the two copies of the Lead Disclosure form for Lessor and

Lessee (enclosed) and return them with the application package.
11. The prospective sublessee(s) and family members over the age of 12, who intend to occupy

the apartment, must attend the Board of Directors interview. No other individuals are
permitted.

12. Pre-Inspection of the unit must be accomplished prior to the board interview.
13. Inspection prior to move-in (carpeting in place and resolution of irregularities)
14. Proof of Insurance, which lists Woodbrook Gardens Corp. as additional insured in an

amount satisfactory to the Board.

FEES: 

1. $ 4 5 0.00 (New) $ 150.00 (Renewal) check payable to: Garthchester Realty

Processing fee) The cost of one credit check is included. Each additional check required will 
cost $50.00. 

2. $500.00 check payable to: Woodbrook Gardens Coop. (Sublease fee) This fee is payable
for each approved year of sublease.

3. $400.00 check(s) (2) payable to: Woodbrook Gl!rdens Coop. (Damage escrows).
Payable by both shareholder and sublessee. Refunded, after move, if there is no damage to
public areas. -.

4. The processing fees are not refundable.

5. $500.00 check from the shareholder payable to: Woodbrook Gardens Coop. for Carpet

Compliance (80% coverage required). Check is refundable following inspection of the
apartment.

*NO APPLICATIONS ACCEPTED ON FRIDAYS AFTER 12PM.



PROCEDURES: 

I. At least 30 days must be allowed for processing the application package.
2. It is strongly suggested that the shareholder and sublessee review these requirements and 

procedures upon their receipt.
3. Send one of the complete application package to: Garthchester Realty 440 

Mamaroneck Avenue, S-512, Harrison, NY 10528

4. Fee checks (l-3) must be sent with your application.
5. The Board of Directors or its Managing Agent may further request written evidence as to the 

Sub-Lessees's character from the persons whose names are listed on the completed 
application form.

APPROVAL PROCESS: 

l. If all submissions are in order, the complete sets of documents provided will be forwarded to
the Board of Directors Admissions Committee for review.

2. The Board Admissions Committee meets periodically, and will advise the prospective
sublessee(s) with reasonable notice regarding the date for the required interview.

3. Every effort will be made to process your application in a timely manner. (Please do not call
to request updates on the progress of the application).

4. After the interview, you will be notified of the Board's decision in a reasonable period of time.

ADDITIONAL INFORMATION: 

l. If your sublease is approved, you must contact the management office ( 914 ) 7 2 5-.3 6 o o ) to
schedule a move-in date.

2. Maintenance office (Superintendent): 914 591-9393,
3. Management office: 914-7 25-3600

4. Incomplete application packages will delay the approval process.
5. The Board of Directors reserves the right to require any additional evidence of financial

responsibility from prospective sublessee(s).
6. Subleases, if approved, are granted for a one year period only. A request to sublet for

another year requires Board approval.
7. Shareholders and sub-tenants are reminded that 80% of apartment floors (excluding

kitchens and bathrooms) must have carpet with substantial carpet padding. Inspection
is required before move-in date request is granted.
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WOODBROOK GARDENS CORP. 

Application for Co-operative Apartment Apt# ______ _ 

D Purchase __ D Sub-Lease __ Date ______ _ 

*THE APPLICATION AND ALL SUPPORTING DOCUMENTS SUBMITTED IN CONNECTION
WITH THE APPLICATION, BECOMES THE PROPERTY OF THE CORPORATION. 

APPLICANT CO-APPLICANT 
FULL NAME FULL NAME 

CURRENT ADDRESS CURRENT ADDRESS 

YEARS THERE RENT PAID OR MTHLY MTG/TAX PAYMENT YEARS THERE RENT PAID OR MTHLY MTG/TAX PAYMENT 

,� 
SOCIAL SECURITY# TELEPHONE 

� 

SOCIAL SECURITY# TELEPHONE 

PREVIOUS ADDRESS PREVIOUS ADDRESS 

EMPLOYER POSITION YEARS THERE EMPLOYER POSITION YEARS THERE 

BUSINESS ADDRESS TELEPHONE BUSINESS ADDRESS TELEPHONE 

PREVIOUS EMPLOYER/ ADDRESS PREVIOUS EMPLOYER/ ADDRESS 

PRESENT SALARY OTHER INCOME SOURCE OF OTHER INCOME PRESENT SALARY OTHER INCOME SOURCE OF OTHER 
INCOME 

BANK (SAVINGS) LOCATION ACCT# BALANCE BANK (SAVINGS) LOCATION ACCT# BALANCE 

BANK LOCATION ACCT# BALANCE BANK LOCATION ACCT# BALANCE 
(CHECKING) (CHECKING) •. 

NAMtc AND ADDRESS OF NtcAREST RELATIVE (NOT LIVING WITH NAME AND ADDRESS OF NEAREST RELA In E (NOT Lh NG WITH 
VOU) YOU) 

CONTINUED> 

E-mail: E-mail:





WOODBROOK GARDENS CORP. 

RIDER TO SUBLEASE AGREEMENT 

THIS AGREEMENT between the Landlord, Overtenant(s) and Subtenant(s) (the "Parties" 
identified herein below) constitutes a Rider to the Sublease Agreement between the Overtenant 
and Subtenant with respect to the sublease of a cooperative apartment at the premises of 
Landlord. In the event of any conflict between the terms of this Rider and the terms of the said 
Sublease Agreement, the terms of this Rider shall be controlling. 

Overtenant(s) (Proprietary Lessees[s]): 

Address for Notices to Overtenant (s): 

Subtenant(s): 

Address for Notices to Subtenant(s): 

Landlord (Corporation): 

Address for Notices: 

Proprietary Lease Date 1982 

WOODBROOK GARDENS CORP. 

GARTHCHESTER REALTY 
440 Mamaroneck Avenue, 512 
Mamaroneck, NY 10528

I. The Parties specifically agree and understand that the sublease term is for a one (I) year
period commencing on _________ and ending on ________ _

2. This Sublease relates to Apartment Unit Number _____ (referred to herein as the
"premises" or the "apartment").

3. The premises may be used only for residential purposes, and such use is limited to those
persons so identified on the Sublease Application previously submitted and approved by the
Board of Directors of the Corporation.

4. The Parties hereby acknowledge and agree that the above Corporation and its Managing
Agent have played no role in obtaining the prospective Subtenant(s), or the establishment of
any of the financial terms of the said Sublease. The Overtenant(s) and Subtenant(s) represent
that the Sublease Agreement and the terms therein are in compliance and accordance with all
applicable regulations, rent guidelines, statutes and laws pertaining to the use, occupancy and
rental charges permitted under the law. It is understood and acknowledged that the
Corporation is justifiably relying upon the representations of the Overtenant(s) and

SubLease 05/23/02 4 









AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT

































Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date













 

New NYS Law Requires Smoke Alarm Upgrades by April 1, 2019 

 

Effective April 1, 2019, a new NY State law requires all NEW or 

REPLACEMENT smoke alarms in New York State to be powered by a 10-year, 

sealed, non-removable battery, or hardwired to the home. 

This does not affect your currently installed smoke alarms 

 

You don't need to replace alarms that are currently in your home 

or apartment - but any that you replace need to be 10-year battery 

powered or hardwired. 

  

Important to note, smoke alarms have an estimated life of around 10 years 

before they become unreliable. 

 

Breakdown of the new smoke alarm requirements  

 

According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to 

distribute, sell, offer for sale, or import any battery operated smoke detecting 

alarm device powered by a replaceable or removable battery not capable of 

powering such device for a minimum of ten years." 

 

Homeowners and landlords must upgrade their smoke alarms before selling or 

renting homes and apartments in New York State. 

 

While these 10-year smoke alarms have a larger upfront cost than traditional 

alarms powered by replaceable batteries (approximately $20 per unit) the lack 

https://nysfma.us9.list-manage.com/track/click?u=253c81f9226479031f44c1d94&id=92adbd90d0&e=3253d09bcd


of yearly battery changes makes them cheaper over the life of the device. 

 

As with ALL smoke alarms,manufacturesrecommends that the 10-year sealed 

smoke alarms still be tested at least twice each year using the button on the 

front of the unit to ensure they are working properly. 

 

Some Frequently Asked Questions: 

 

Do I need to replace the alarms I have installed already? 

 

You are NOT required to immediately replace your current smoke detectors, 

but any that are replaced or added after April 1st are required to be 10-year 

battery powered or hardwired. After this date, traditional removable battery 

smoke alarms will be unavailable for purchase in NY State. 

 

Are they more expensive than non-sealed alarms? 

 

Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range 

in price from roughly $20-$30, making their initial investment higher than a non-

sealed alarm, but non-sealed alarms require annual battery changes. The cost 

of these replacement batteries average $38 over their 10-year life span, 

meaning they ultimately cost more than the sealed version. 

 

Do they really last 10 years? 

 

Yes, they do, the sealed lithium battery (included) will never have to be 

replaced throughout the life of the alarm, giving you a decade of peace of mind 

even in the event of a power outage 

 

Will I activate the alarm when I'm cooking something? 

 

No. There are 10-year sealed alarms specifically designed for the kitchen with 



 

advanced sensors that can tell the difference between cooking smoke and real 

fire. 

 

Why did the law change to require these upgrades? 

 

The dangerous habit of disabling or removing smoke detectors after an 

accidental alarm while cooking is a major part of why this new legislation went 

into effect, so alarm manufacturers considered this issue in the design of 10-

year sealed alarms. You are very likely to experience less nuisance alarms 

than you did with your traditional battery alarm.  

 

Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 

 

There are advantages to both systems. Hard-wired smoke alarms tie into your 

home's wiring and require professional installation, but generally do not require 

battery changes unless they feature a backup battery. 10-year sealed battery-

only alarms are simple to install, and they work during a power failure. All 

smoke alarms have a life span of 10 years, sealed or non-sealed, and should 

be tested on a regular basis. When the battery wears out in a 10-year sealed 

alarm, the entire unit must be replaced, which helps prevent outdated units 

from staying in operation. 

 

What about landlords and their rental properties? 

 

10-year sealed alarms offer security and convenience to landlords, who are 

legally required by New York State to provide smoke detectors in their rental 

properties. The tamper-proof design of these alarms prevents tenants from 

removing the batteries due to nuisance alarms, or to use the batteries for 

another purpose. The 10-year lifespan of these lithium batteries means fewer 

changes and fewer equipment updates. Overall, there is a lesser chance of 

equipment failure in the event of a fire  


